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It has come to the notice of the competent authority that some employees posted under
the jurisdiction of the Directorate (Medical), Delhi are not adhering to the minimum
prescribed office working hours, and are also not complying with the instructions issued
from time to time in this regard.
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Accordingly, all employees are hereby directed to strictly adhere to the prescribed office
timings with punctuality and diligence.
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Further, all officers/branch heads are instructed to reconcile the attendance and leave
records of their staff with the Bio-metric system and forward the verified details to
Establishment Branch-Il by the 5th of every month without fail.
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Non-compliance or negligence in following these instructions shall be treated as gross
misconduct and may attract administrative action under the Central Civil Services
(Conduct) Rules, 1964.
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